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	Boxmoor Canal Festival    3rd to 5th June 2012

	
	Trade/Craft/Charity Information



A major event attracting approximately 12,000 - 15,000 visitors usually over the Late May Bank Holiday, being held at Boxmoor, Hemel Hempstead, Hertfordshire.  This year from 3rd to 5th June 2012, due to the change of Bank Holiday dates.
Open to the public Sunday, Monday and Tuesday 1000 – 1700 hours.

The event is held in a canal side field inside a fenced off area, with a large Craft Marquee erected within that.  Visitor parking is extensive and free.

Visitors pay to enter the event, with entry to the Craft Marquee included.

The Marquee spaces are either 11x14 corner, 10x7ft or 8x7ft.  Power is available, as well as trestle tables and chairs (or bring your own).  The marquee also holds our teas area (at one end) and most event visitors will visit the marquee.

Setup is from 12.00 pm Saturday 2nd June for stands inside the marquee.

We have approximately 70 outside spaces typically 20 ft square for Trades and Crafts, and 15 ft square for Charities.  Larger sizes are no problem – please enquire.

Setup is from 8.00 am Saturday 2nd June for stands outside the marquee.

The event is a mixture of Craft Fair; Arena Events; Displays; Trade Stalls, and Charities. We have a public bar with locally brewed real ale; attractions for children, typically clowns and ‘Circus Whizz’; birds of prey; live music; pets corner; steam engines and many more attractions including fairground rides.

A range of catering options provides hot and cold food for picnicking.

The Festival is particularly attractive to family groups including children.

Many exhibitors stay over the weekend in the dedicated ‘staff’ caravan/campsite, please complete the additional form for camping in designated area.  

The fee for camping/caravanning over the weekend is £15.00.
Setup is from Saturday 2nd June for trades and crafts.

The Festival raises funds and publicity for the restoration of the Wendover Arm of the Grand Union Canal and is organised by the Wendover Arm Trust (WAT), a registered charity.  The Festival in 2012 will be the 22nd similar event organised by the Trust.

To book your space, complete the Booking Form, Risk Assessment Form and Camping/Caravan Form (if required) and send them with your deposit to the address given.  

For any questions or enquiries please contact Denise on 01525 374761 or 07703475297; or Email wat.fest.bookings@googlemail.com.
	Trade/Craft/Charity  (please circle)

	Trade/Craft/Charity name:
	

	Description for Festival programme (max 6 words):
	

	Registered No (if Charity):
	
	
	

	Third party Insurance details: If you don’t have any insurance, please state ‘NONE’

	3rd Party Insurer:
	
	Insurance policy  number:
	

	Renewal date:
	
	Amount of 3rd party cover:
	

	Your Contact Details

	Name:
	
	Tel no.(1):
	

	Address:
	
	Tel no.(2):
	

	
	
	email:
	

	
	
	
	

	
	
	
	

	Space Required  - all costs are for the whole event (Sunday to Tuesday)

	Space Inside Trade/Craft Marquee:
	Space Outside:
	TOTAL DUE

	Space type A
8ft x 7ft
	£80
	Up to 20ft x 20ft
	£100
	
£

	Space type B
10ft x 7ft
	 £90
	Other size
	£ Please call
	
£

	Space type C
11ft x 14ft


(corner)

	£110
	Charity space 
up to 15ft x 15ft (conditions apply)
	£30
	
£

	Electric power (max 500watts)
	£40
	Electric power is not available outside
	
£

	General Costs  - all costs are for the whole event (Sunday to Tuesday)
	
£

	Extra Adults at £6 each 
(2 are included in booking fee)
	£
	Vehicle parked behind or next to outside trade/charity stand
	£25
	
£

	Tables 6ft x 2ft.
 includes 2 chairs
	£15 each
	Staying overnight in vehicle/caravan/tent
	£15
	
£

	
	
	Brass event plaque @
	£12
	
£

	
	
	
	TOTAL
	
£

	Cheques payable to:
	Wendover Arm Trust
	Non-refundable Deposit £25
	
£

	Please send to:
	Wendover Arm Trust

Denise Laxton

15 St Leonards Close

Leighton Buzzard, Beds  LU7 3DF
	Balance 
(due by April 27th 2012)
	
£

	

	I/We agree to the conditions ref Document 2012 CONDITIONS and request space as described above

	Name
	
	Signature
	
	Date
	


Any questions?  Call 01525 374761 or 07703475297; or email to wat.fest.bookings@googlemail.com 

Terms and Conditions for Traders

Definitions:  ‘Organisers’ are the Wendover arm Trust.  ‘Traders’ are any person(s) or organisation(s) seeking to attend the Festival as traders, exhibitors, or caterers. The ‘Event’ is the Boxmoor Canal Festival.  ‘Trade space’ is the area assigned to the Trader by the Organiser.  ‘Site’ refers to the whole area under the supervision of the organiser for the event.

Safety:  All persons and vehicles must follow the instructions of Festival Officials, and observe all Safety Instructions, including the provision of a completed Risk Assessment.
Applications:  Request for trade space must be made using the appropriate application form complete with all relevant details and accompanied by the appropriate payment.  The submission of the application form constitutes acceptance of these conditions.  All information must be correct at the time of entry to the event.

Payment:  All cheques should be made payable to ‘Wendover Arm Trust’.  There is no VAT to be paid.  No exhibitor will be allowed into the event until payment has been received in full (cleared funds only).  All sums are due by the end of April.  Any sums outstanding at the event must be paid in cash, cheques are not acceptable.  Organisers reserve the right to re-let any space (without return of deposit) where payment of the balance or any part of it is overdue.  Organisers have the right of lien on any goods on the site.

Space allocation:  Space is allocated at the sole discretion of the Organisers who reserve the right to make alterations to the location at any time prior to or during the event.

Smoking & Fire:  Marquees are non-smoking areas. Naked flames are not allowed in the Craft/Trade Marquee.

Health and Safety:  It is the responsibility of Traders, contractors, and staff to be aware of and conform to all current Health and Safety legislation at all times whilst attending the event.

Risk Assessment:  All Traders will be required to carry out their own risk assessment, and keep a copy whilst on site.  An example of a risk assessment form is available.

Insurance:  It is a requirement of entry onto the site that Traders have public liability insurance to meet claims of up to £5 million.  Attendance without insurance, or with insurance carrying a lower level of cover must be specifically agreed with the Organisers beforehand.  Note: Suitable insurance may be provided to their members by a Craft, Trade, or Guild Association (e.g. Inland Waterways Association).

Access:  Except for vehicles designated as a necessary part of the exhibit and previously agreed in writing with the Organiser, all vehicles must leave the site during public open hours.  Any vehicle left on site without permission during the event, or causing an obstruction may be moved by the organisers at the exhibitor’s risk and cost.  

Setup and Breakdown:  The site is open for set up from Saturday 2nd June for trades and crafts and up to 0930hours on Sunday 3rd June.  ALL vehicles MUST be off site by 0930 hours..  Please enquire concerning earlier setup.  Vehicles movements will not be allowed for breakdown before the end of the event each day (1700 hours).

Dogs:  All dogs must be kept on a lead whilst in the fenced-off site area.  Owners are reminded of their responsibility to clean up after their dogs, especially on the towpath and other public areas.

Liability:  The Wendover Arm Trust recognises it has a duty of care to all attendees.  However, the Organisers cannot be held responsible for any injury to persons, or loss or damage to property, however caused.

Charities:  Charity exhibitors may attend to promote and support their Charity by displaying and distributing information, or by sale of goods only.  Games of chance or skill, contests, or any other direct money raising activities (e.g. raffle, tombola, etc) are not permitted.  The choice of goods for sale or display must not cause or be likely to cause offence.

Cancellation:
In the case that the event, or any part of it, is postponed or abandoned by the Organisers or, in the case of a cancellation, failure, or curtailment of any licence, supply, agreement, services, or facilities afforded to the Organisers, whether due to strikes, lock-outs or other circumstances beyond their control (but not limited to, any act of God, war, fire, flood, drought, or tempest), they shall be under no liability sustained or incurred by the Trader, and the Organisers shall be entitled to retain the whole or such part of all the sums paid to them, as they at their absolute discretion deem necessary to cover expenses incurred in connection with the event. 

Withdrawal by the Trader:
The Trader may by notice in writing to the Organisers withdraw their application.  The Organisers will endeavour to re-let the space and, if successful, will consider a refund of a proportion of the space charges. The minimum liability of the Trader will be 50% of the space charges, or £50 whichever is the higher.

Disputes:  The ruling of the Organisers is final on any matter of dispute.

	Subject of this Assessment (your stall/business name)

	Booking Reference (Admin)
	Assessor (name & signature)
	Assessment Date


	What is the Risk?


	Who is Affected?
	Risk is:

High/Med/Low/None


	How to Limit the Risk

	1 Electrical (risk is included in the event that the exhibitor generates their own electricity).
Shock, fire risk due to:
	

	
Faulty/damaged appliance
	Exhibitor/Organiser/Public
	
	

	
Loose/damaged cable
	Exhibitor/Organiser/Public
	
	

	
Electrical overload
	Exhibitor/Organiser/Public
	
	

	2 Fire risk due to:

	
Naked flame
	Exhibitor/Organiser/Public
	
	

	
Cigarette etc smoking
	Exhibitor/Organiser/Public
	
	

	
Flammable materials
	Exhibitor/Organiser/Public
	
	

	3 Personal Injury risk due to:
	
	
	

	
Items falling
	Exhibitor/Public
	
	

	
Sharp edges
	Exhibitor/Public
	
	

	
Moving exposed parts
	Exhibitor/Public
	
	

	
Tripping on cable/rope
	Exhibitor/Organiser/Public
	
	

	
Animal bite/scratch
	Exhibitor/Organiser/Public
	
	All dogs are to be kept on a lead

	4 Health risk due to:
	
	
	

	
Contaminated food/consumables
	Consumers
	
	

	
Uneven/slippery ground
	Exhibitor/Organiser/Public
	
	General warning sign erected at site entrance

	5 Other risks due to:
	
	
	

	
	
	
	

	
	
	
	


WENDOVER ARM TRUST.  A Company Limited by Guarantee.  Registered in England No:  2353392

Registered Charity No:  801190           Registered Office:  66 Bryants Acre, Wendover, Aylesbury HP22 6LA.
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